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Figure 2. Overview of the IRBManager application process 
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•   During the Screening for Completeness stage, 
IRB staff check the application to make sure it is 
complete. If IRB staff identify any issues during 
this stage (e.g., documents containing internal 
comments, expired training certifications, etc.), 
the application is returned to the Data Entry 
stage so that the submitter can make the 
necessary changes.

•  Once the requested changes have been 
addressed and the application is re-submitted, it 
goes through the signature stages again until it 
returns to the Screening for Completeness stage 
where it is checked again. This process can 
happen multiple times before the application is 
ready to move to the Review stage.

+Not required for all projects

Co-PI 
signature+ 

Screening for 
Completeness 

*In the IRB Review stage, the project undergoes an ethical/regulatory
review to ensure the project meets federal regulations and DPH IRB
policies. If any aspects of the application require clarification and/or
modification (“stipulations”), the application will be returned to the
Data Entry stage so that stipulations can be addressed. The application
must then be re-submitted through the IRBManager system for review
and approval.
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